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Policy Details 

 
Review History 
 
Version 

Number 

Reason for 

review  

Summary of changes made Person responsible 

for changes 

Date of 

committee 

approval 

2 Needed 

updating 

Complete review of editing and 

marking at school 

Leadership Team February 

2018 

     

     

     

 
 
 
 

Marking and Editing Guide 
Effective from February 2018 

 
 

 All marking is in GREEN ink 

 Mark work against the objective and steps to success 

 Longer written responses will be additionally marked using the 
editing guide 

 

 WALT covered and beginning to understand 

 
WALT covered and clearly met / wow moments within the 
work 

Policy Name Policy for Marking and Editing 

Role responsible for making changes Leadership Team 

Committee responsible for approving changes Curriculum and Standards 

Is this policy statutory? No 

Review cycle Every 3 years 

Date policy first approved February 2018 

Date current version approved February 2021 
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 WALT not met 

Pink to think 
Use a pink highlighter to show an area for development.  
This might be a misconception.  It may be appropriate to give 
a gap task or extended challenge. 

SP 
Spelling mistake (maximum of 5, depending on the age) – 
correct spelling written in margin and child to copy three 
times. 

// New paragraph 

FG Focus Group (Children should write this) 

/\ Missing word/letter/phrase 
 
 

P 
P 

   P 

Presentation Mark (bearing in mind the child).   
This is shown on the piece of work: 
P = unacceptable  
P  = needs improvement  
P = acceptable  

S 
Supported (to be used in Big Writing sessions or Maths when 
appropriate) 

LAC Evidence of Literacy Across the Curriculum 

MAC Evidence of Maths Across the Curriculum 
 
 
 
 

 
 
 
 
 

Frequency of marking 
 

Subject Frequency Taught 
Each Week 

Thorough Marking 
(pink to think) 

Standard Marking Pupil self 
Evaluation 

Maths 
 
 

5 x 1hrs sessions  Min of 2 x per 
week 

(1 of these is a 
reasoning style 

challenge) 
MAC may be 

signalled in other 
books too 

3 x per week In most 
pieces  

English- Creative 
Writing 

1 x 1 hr 1x per week 
*Yr6 exception 

(see below) 

 In most 
pieces 

Daily English- inc 
SPAG 

X4 hrs per week X2 weekly where 
necessary 

Rest of the week In most 
pieces 

Science 1 x 2hrs Each week unless  In most 
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lesson does not 
require this level 

of marking 

pieces 

Computing 1 x 1hr per week 
or blocked 

 May be on system 
or oral 

In most 
pieces 

Art/ D & T Weekly or blocked  Yes as 
appropriate 

In most 
pieces 

History/Geography 1 x 2 hr per week 
or blocked 

When extended 
writing 

opportunity given 
(LAC) 

Each session In most 
pieces 

PE 1 x 1 hr  N/A- oral 
feedback given 
within lesson 

In most 
pieces 

MFL/ French 
(Y5/6) 

1x 45 mins per 
week 

 Focus on oral 
learning. 

In most 
pieces 

RE 1 x 1hr per week 
or blocked 

 Weekly if there’s 
work in books 

 

Music 1 x 1hr per week 
or blocked 

 Focus on oral 
learning. 

 

PSHE 1 x 1hr per week  
 

 Marked if there is 
work in folder. 

In most 
pieces 

Homework  Weekly Homework is marked in line with the marking 
policy/guide (see subjects). Answers should be marked 
correct/incorrect which informs future 
sessions/teaching. Stickers and stampers can be used, 
however, no pink to thinks are included. Spelling is 
corrected.  

 
* In the Spring and Summer terms, pupils in Year 6 may draft out work in their daily workbooks and once they 
have edited it independently, they will write it up neatly in their creative writing books. Or, pupils will write 
straight in to their creative writing books from their plan. No pink to thinks or heavy editing will take place by 
the teacher, so that the level independence is shown ready for teacher assessment at the end of the year.  

 
 

 

What is thorough marking at Lady K for teachers? 

Please refer to guide for frequency of this method. Thorough marking includes the following agreed 
features: 

 Pink to Think- highlighted section to indicate an error; an area to further develop or 
challenge. 

 Marking of the text against the agreed marking code. 

 Signalling of up to 5 key spellings from a text. 

 Tick system against the WALT to show pupil understanding. 

 Editing marks from the guide for written texts. 

 Presentation award on each piece of work. 

 Use of questioning to deepen learning where appropriate. 

 (In Mathematics, 1x per week) a reasoning style challenge question will be given. 

 When pupils have responded to marking, teachers will tick this to show it has been 
acknowledged. 

 Rewards for effort & achievement may be given in House Points (1, 2 or 3 stars). 
 

How are pupils expected to respond to through marking? 

 Children must be given time to respond to all marking- both to read and to amend any work.  
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 Pupils are expected before the end of the lesson to use an emoji to show their level of 
understanding of their learning next to the WALT/LO. 

 Where pupils have self or peer marked, they will use a different coloured pen or pencil. 
 

What is standard marking at Lady K? 

 Standard marking is used when a teacher acknowledges the learning through use of ticks, 
stickers, stamps etc. 

 Where a significant misconception has occurred this will be signalled in the marking and the 
teacher is responsible for addressing this in directed time. 
 
How are pupils expected to respond to standard marking at Lady K? 

 Pupils are expected to read all marking and action comments in further work or that 
particular piece. 

 
Rationale: 
 

1. Why do we mark? 
 

 To identify, check and monitor children’s progress. 

 To provide dialogue between child and teacher. 

 To enable the child to take a further step in their learning. 

 To give encouragement in order to build self-esteem and confidence. 

 To recognise a child’s achievement. 

 To identify pupils who need support or challenge. 

 To give a child the chance to respond to comments and take appropriate action in relation to 
targets. 

 To assist staff with assessment for learning and planning. 
 
2. Key Principles: 
 

 Marking will be fair and consistent. 

 Children will know the criteria for any marking prior to starting the work  
             (WILF- What I am Looking For/ Good progress or Very good progress). 

 Marking will be positive, constructive and supportive of areas of difficulty. 

 Marking will clearly focus on the objective for the lesson. 

 Marking in all subjects will support progress towards ½ termly writing, reading and maths 
targets. 

 
3. The Marking process: 
 
The introductory table explains the agreed frequency and type of marking required to effectively 
provide assessment feedback and acknowledge both successes and areas for development for the 
learner. 
 
4. The Marking Minute 
 
4.1 Time will be built into all lessons for children to respond to comments (when appropriate) and 
consolidate their targets. This applies to all subjects and allows children to engage and apply the 
marking comment.  Teachers must follow up children’s responses by ticking and ensuring that the 
response is accurate. 
 
5. Marking Effectively- Example strategies to support time management: 
 
5.1 During the lesson, consider working with one group in a focussed way with a specific teaching 
point (which is indicated on planning.) This group may complete more practical tasks, record as a 
group or work on white-boards. The WALT is indicated and some form of self-assessment is expected 
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from all children (examples may include emoji against the WALT, a possible comment from the child 
about the learning that has taken place). 

5.2 In some lessons it may be appropriate to move from table to table, monitoring progress; adapting 
teaching and learning and marking as you go.  This constitutes good assessment for learning.  DO 
NOT adopt this process at the expense of focussed work.  

5.3 Provide some opportunities for pupils to mark their own or other’s work using a range of 
strategies. (Coloured pen.) Teachers will follow up this marking to ensure accuracy. 

5.4 Use the plenary to go through work and allow self or peer marking and to prepare for the next 
days learning.  

5.5 During planning – think about daily marking balance and the best way to meet the learning 
objective as well as providing evidence of progress over time and within a lesson. 
 
Focused practical work and games create little marking but a clear record of the work done is needed 
and assessments must be made and recorded.  E.g. photographs against a WALT. 
 
 
 
Simon Russell & Leadership Team – February 2018 
 
 
 
Appendix: 

 Pupil Marking guide: Effective from February 2018 
(Existing guide applies but please note revisions) 
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Marking guide 
 

 You show some understanding of 
today’s learning.  

 You fully understand today’s learning. 
 You need to go over today’s learning 

again. 
Pink to 
think 

This is your next step or something to 
correct in this piece of work.  

SP Spelling mistake – write it out at the 
bottom of your work three times. 

// There should be a new paragraph 
here. (Change of place, time, speaker 
or topic.) 

FG  You worked as part of a group, with an 
adult today. 

/\ Missing word, letter or phrase. 
 

P 
P 

P 

Presentation: 
Unacceptable presentation. 
Needs some improvement. 
Acceptable presentation. 

I Worked independently. 
S An adult has helped me today. 

MAC Maths across the curriculum work 
LAC Literacy across the curriculum work 

 


